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Section - A 

(This section contains 5 multiple choice questions. Each question has four 

choices (A), (B), (C) and (D), out of which only ONE is correct.) 

 

 1. How many rectangles are there in the following figure? 

 

  (A) 6 (B) 8 

  (C) 9 (D) 10 

 2. Which of the figures can be used to continue the series given below? 

 

  (A)  (B)  

  (C)  (D)  

 3. Find the missing character. 

 

  (A) V (B) W 

  (C) S (D) Y 

 4. Complete the analogy. 

  Pen is to poet as needle is to __________. 

  (A) Button (B) Thread 



  (C) Tailor  (D) Sewing 

 5. Which word does NOT belong with the others? 

  (A) Elephant  (B) Leopard  

  (C) Cougar (D) Lion 

Section - B 

(This section contains 25 multiple choice questions. Each question has four 

choices (A), (B), (C) and (D), out of which only ONE is correct.) 

 6. Which computer software is most appropriate for animating the text or objects? 

  (A)  (B)  

  (C)  (D)  

 7. When you have multiple shapes, you can arrange the order in which they appear. 

Which of these is NOT an option? 

  (A) Send to Back  (B) Send Backward 

  (C) Bring Forward (D) Bring in Back of Text 

 8. To organise data in a table in MS Word, which of the following features is used to 

arrange the selected data in alphabetical or numerical order? 

  (A)  (B)  

  (C)  (D)  

 9. Which option on the Animation tab allows you to apply a preset or custom motion 

path? 

  (A) Add animations  (B) Slide Transition  



  (C) Animation Pane (D) Reorder Animation 

 10. In which of the following type of memory, the stored information is lost when the 

computer is switched off? 

  (A)  (B)  

  (C)  (D)  

 11. Which of these options will you use to change the colour of a document in MS 

Word 2010? 

  (A) Page Layout → Page Color  (B) Insert → Cover Page 

  (C) View → Layout  (D) Home → Font Color 

 12. You have typed “=E4=F4” in cell G4. What will be the value displayed in the cell 

G4? 

  (A) Yes or No  (B) True or False 

  (C) Value of E4 (D) Value of F4 

 13. The amount of data that can be stored in the storage unit is called __________. 

  (A) Memory size (B) Memory unit 

  (C) Memory style (D) Memory number 

 14. How many parts does an email address have? 

  (A) 1  (B) 2  

  (C) 3  (D) 4 

 15. What is the shortcut keys to show or hide the desktop? 

  (A) Shift + Tab (B) Alt + Tab  

  (C) Win + Tab (D) Win + D 

 16. Which of these is NOT an email service provider? 



  (A)  (B)  

  (C)  (D)  

 17. What is the technique to mix two or more images to form a new image called? 

  (A) Wraping (B) Blending  

  (C) Morphing (D) Rendering 

 18. Twitter is a __________ website. 

  (A) Emailing  (B) Social Networking 

  (C) Search Engine (D) Web Browser 

19. What is the name of the square and rectangular boxes on the Windows Start screen 

from which one can access apps, websites, programs, and tools? 

  (A) Tiles  (B) Shortcuts 

  (C) Thumbnails (D) Pictures 

 20. Shape effect option will come under which menu? 

  (A) Insert (B) Home 

  (C) Format (D) Page Layout 

 21. What is the name of the OS created by Google to be used in Mobile devices 

such as smartphones and tablets? 

  (A) Android (B) Firewall 

  (C) iPadOS (D) LuneOS 

 22. Which of the following is NOT an application of the Internet? 

  (A) Banking (B) Information 

  (C) Shopping  (D) Awakening 

 23. To split one cell, you need to follow the given steps. Choose the INCORRECT 

one. 

  (A) Click Split cells. 

  (B) Click the Layout tab. 

  (C) Place the cursor in the cell you want to split. 



  (D) Choose the number of columns and rows you want to merge that cell into. 

 24. Which of the following tools is used to draw pictures and control screen 

operations directly? 

  (A)  (B)  

  (C)  (D)  

 25. Which of the following label represents the formula bar? 

 

  (A) I (B) II 

  (C) III (D) IV 

 26. The steps and tasks needed to process data such as response to a question or 

selecting an icon or option are called __________. 

  (A) Instructions  (B) Operating System  

  (C) Application software  (D) System software 

 27. Which of the following devices is used to accept barcode inputs in shopping 

malls and departmental stores? 



  (A)  (B)  

  (C)  (D)  

 28. Which of the following devices are used to store a large amount of data? 

  (A) Floppy disk (B) Hard disk 

  (C) CD Rom (D) DVD 

 29. Which is the best view to use while setting transition effects for all slides in a 

presentation? 

  (A) Slide view  (B) Notes Page view 

  (C) Outline view (D) Slide Sorter view 

 30. Which of the following are the components of multimedia? 

  (A) Text (B) Sounds 

  (C) Graphics (D) All of above 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


